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0 3aU{HTE NePCOHANLHBIX NAHHBIX paG0OTHHKOB
MAOQY «'amHa3as Ne 16» ropoackoro okpyra
ropoa Y¢a Pecnydnnkn bamkoprocran

1. O6mmue noJ/I0KEHHS
Hactosmee ITonoxkenune paspaGorano B cOOTBETCTBHH co cT. 24 Koucrurymuu PO ot
12.12.1993r. (c H3MeHeHHIMH | HoTONHeHusAMHE), I paxkaaHckuM kogexcoM PO or 26.01.1996r. Ne 14-03
(¢ u3MeHeHuAMHU W jgornonHenusMu), TpynoesiM Kozexcom or 30.12.2001r. Ne 197-@3, denepansHbIMU
3akoHamu oT 27.07.2006r. Ne 149-03 «06 undopmaimy, HHOOPMALMOHHBIX TEXHOIOTHAX H O 3aIlUTe
undopmarmmy, ot 27.07.2006r. Ne 152-03 «O nepcoHalIbHbIX JaHHBIX).
Hactostmee [TonoseHue pacrpocTpaHseTcs Ha BCEX COTPYAHHKOB, M BCE PaOOTHHKH HOJDKHBI
OBITE O3HAKOMIEHBI ¢ 3TUM [loNnoKeHHEM TIO POCTIHCE.
1.1.  TlepconansHble jaHHble paboTHWKA - MH(DOpMalusA, HeoOXoaumas paboTOHAaTeNO B
CBSA3H C YCTAHOBJIEHHEM TPY/IOBEIX OTHOLIEHHH M KAacalomIascs KOHKPETHOro paboTHuKa. OHH BKITIOYAIOT
B cels:
- haMuIHA, WM, OTYECTBO,
- FOJI, MECHLL, IaTa U MECTO POKACHHM;
- ajipec MPOKHUBAHHUA, TOMAILHUH Tese]oH;
- ceMeliHoe, COLMAIBHOE TTOJIOKEHHE,
- o6pazoBanue, npodeccus;
- 10XOZBI;
- TPy0BO# W 00K cTax,
- MaCMIOPTHEIE JAHHEIE;
- BOMHCKHH y4eT;
- 3aHUMaeMas JOJDKHOCTB;
- HaJIMIHe CyAMMOCTEH;
- MecTo paboTel WM y4eObl WIEHOB CEMBH H POJCTBEHHHKOB;
- COIepIKaHHe TPYAOBOrO JOrOBOPa;
- MOJUIMHHHKH ¥ KOTTHH MPUKA30B 10 JIHYHOMY COCTaBY;
- THYHBIE [e71a W TPYAOBbIE KHHIKKH COTPYIHHKOB;
- OCHOBaHMS K MPHKa3aM I10 JIHYHOMY COCTaBY,
- Jena, CoJIEpiKalHe MAaTEPHANIBI 110 [TOBBIIEHHIO KBATH()MKALIMH U TISPeIIoAr0TOBKE MX
aTTecTalUH,
- KOTIMM OTYETOB, HANPaBJAeMble B OpraHbl CTATHCTHKH.
1.2.  O6paboTka MepcoOHATBHBIX JaHHBIX pab0THHKA OCYIECTBIISETCS B LEMSX 0DeCneeH
coBIIOIeH s 3aKOHOB H IPYTHX HOPMATHBHO-TIPABOBBIX AKTOB.
1.3. PaGoTopmaTen, BIpaBe TPOBEPATH [EPCOHANBHBIE JaHHBIE PabOTHHKOB C LENBIO
hopMHPOBAaHKA KaJ[POBOTO PE3EPBa.
1.4. Tlpu npueme Ha paboTy, 3aKIOYEHHH TPYIOBOTO AOrOBOpA, 3allOIHEHHWHM aHKETHBIX
JaHHBIX paboTOfaTeNs HE HMeeT MpaBo Moiydarh M 0000mare MHOOPMALMIO O PETHIHO3HBIX,
NOJIMTHYECKHX M APYruX yOexuaeHnax paboTHHKA.
1.5.  Bce nepcoHanbHbie JaHHble paboTHHKA paboToAaTeNb NOMyYaeT TOMBKO OT HErO

camMoro.
1.6.  PaGoromarens momyyaeT u o6paGaTeiBaeT JaHHEIE O YACTHOM YKM3HM pabOTHHMKA TOTBKO

C €ro MUCLMEHHOI0 COrnachs.



1.7.  PaGoromaTems coobmaeT pabOTHHKY 1€, NPeaNoN0KHTeIbHbBIE HCTOYHHKH, CrIOCOOBI
MOJTyYEHHS TIEPCOHANBHBIX JaHHBIX, XapaKTep NePCOHATBHBIX IaHHBIX U TMOCIEACTBHS OTKa3a paboTHHKa
JaTh NACEMEHHOE COIJIACHe Ha WX MOTy4eHHE.

1.8.  IlomyuaTs nepcoHaNbHBIE JaHHbIE PpAOOTHUKOB HAa OCHOBAHMH 3aKOHA MOTYT: HAJIOTOBBIE
oprassl, [TeHcnonHsIH Goun PO, ona counansHoro crpaxopanus PO, OenepaibHas HHCIIEKIMSA TPY/Ia.
Hcronp30BaHHe MEpPCOHANbHBIX JaHHBIX pabOTHHKA JOMYCTHMMO TOJIBKO B COOTBETCTBHH C LIEJIAMH,
OTpe/IeTHBIIMMH MX noiydeHue. Ilepenada nepcoHaabHBIX JaHHBIX pabOTHMKA BO3MOMKHA TONBKO C
cornacus pabOTHHKA, €C/TH HHOE HE MPELyCMOTPEHO 3aKOHOJATE/ILCTBOM.

1.9.  Paboromarens UMeeT MpaBo cobupaTh MepcoOHATBHYI0 HHOPMALIHIO, COASPIKAIILYIOCS B
IOKYMEHTaX, NpelocTaBleHHbIX pabOTHUKOM IPH NpyeMe Ha paboTy.

1.10. JlanHoe IlonoxkeHue mpepoTBpaLlaeT HECAHKIIMOHUPOBAHHBIH JAOCTYN K MH(OpMaLHH,
ee MPOTHBOIMpPABHOE KOMHPOBAHHE, MCKaXKEHHE, MCIIONBL30BAHHE NPENHAMEPEHHOr0 PaclpoCTPaHEHHU
HE/IOCTOBEPHON HH(OPMAaLMK, HCTIONB30BaHHE HHPOPMALIMH B TIPECTYTTHBIX H KOPBICTHBIX LIEAX.

1.11. IlepcoHanbHele aHHBIE OTHOCATCS K KaTeropud KOH(MMASHIMANBHOM HHpOpMALHH.
PexuM KOHOMIEHIMATEHOCTH MEPCOHATEHEIX NAaHHBIX CHHMAeTci B CIydasX OOEe3TMYMBAaHMSA WM
I10 MCTEUCHWH 75 JIET CpOKa XPaHEHHS, €CITH UHOE He OMNpE/EIeHO 3aKOHOM.

2. Ilopsiok XpaHeHHs, HCIOIb30BAHHSA H NepeJayH NePCOHAIBLHBIX NAHHBIX pa00THHKA

XpaneHHe epCOHATBHBIX JaHHBIX JOJKHO HCKITIOHATh MX YTPATy MIIM MX HENPaBUIbHOE MCIIOJIB30BAHKE.

2.1. XpaHeHWe, BHIZa4a TPYJAOBBIX KHIDKEK (QyONMKaTel TPYHOBBIX KHHJKEK), XpaHEHHE
JIMYHBIX JleNl pabOTHHKOB M MHBIX JOKYMEHTOB, OTpaKaloIIMX MEPCOHATbHBIE NaHHbIE PabOTHHKA,
BO3JIAraloTcs Ha pyKOBOIMTENA, CeKpeTaps (CMUCOK JIML YTBEPAKIAeTCA IPUKa30M I10 LIKOJIE).

2.2. TlepcoHanbHbIC JaHHbIE paOOTHUKOB BMECTE C HEOOXOIUMBIMH IOKYMEHTAMH OCTAlOTCH Y
paboToaTeNs WK KL, OTBETCTBEHHOT0 32 0OpMIIeHHE IPHEMA H XPAHEHHS JTHYHEIX JIEN
coTpyaHHKOB. [Tops/ioK XpaHeHus TPYIOBEIX KHIDKEK yeTaHOB/EH MHCTpyKIMeH Mo 3aroiHeH|IO
TPYIOBBIX KHWKEK.

2.3. PaBoromatens obeclneyHBaeT XpaHeHHe TMEPBHYHBIX JOKYMEHTOB, CBA3AHHBIX C
06paboTKO¥H HOKYMEHTALMH 0 Y4eTy Tpy/Ja, KaJpoB U OIUIaTkl TpyJa B opraHusaluu. B Oyxrantepun
XPaHATCS JOKYMEHTBI 110 YUeTy MCTIONb30BaHKA pab0o4€ero BpeMeHHU U PacueToB C IIEPCOHAIIOM 10 OTUIaTe
TpynHa.

2.4. Tlpu mepenadye nepcOHANBLHBIX JaHHBIX paboTHHMKa paboTozaTens JO/UKEH COOMONATE
cleayrone TpeboBaHuA:

2.4.1. He coobuare nepcoHalbHble JaHHbIe palOTHHKA TPeThel CTOpoHe 6€3 MUCBMEHHOrO
cornacks paGOTHHMKA, 3@ MCKIIOYEHMEM CJIyYaeB, KOTJa 3TO HEOOXOAHMO B LeNAX MpeXylpekIeHus
YIPO3BI JKM3HH H 37I0POBBI0 PabOTHHKA, & TAKXKE B CTydasX, yCTAHOBJIEHHBIX (e/lepaibHbIM 3aKOHOM;

2.42. He coobmark NEpCOHANbHBIE AaHHBIE PabOTHWKA B KOMMEpHecKHx Lendax 0e3 ero
MMMCBMEHHOI'0 COTJIACHS.

2.4.3. TpemynpeIuTh JIHLL, TOMYHarolUX I1epCOHaIbHbIE NaHHbIE PabOTHHKA, O TOM, YTO 3TH
JaHHBIE MOTYT ObITh HCIIOJB30BaHbI JHIIb B LENAX, 111 KOTOPBIX OHM COOOIIEHSI, U TpeGoBaTh OT 3THX
JIAIL TIOATBEPKASHHS TOTO, YTO 3TO NpaBuio cobmoaeHo. JIuia, noayvaroliie nepcoHalbHble JaHHbIe
paboTHHKa, 06si3aHEl COOMIOAATE PEKUM CEKPETHOCTH (KOH(MACHIMABHOCTH). [laHHOE MOJOKEeHHE He
pacnpocTpaHsieTcss Ha OOMEH NEpPCOHANBHEIMH [aHHBIMM PabOTHHKOB B IOPSAKE, YCTAHOBJICHHOM
denepanbHBIMH 3aKOHAMY;

2.4.4. paspewiarh JOCTYN K TEPCOHANBLHBIM [JaHHBIM PaOOTHHKOB TOJBKO CIIELIHaNBHO
YMOJHOMOYEHHBIM JIML@M, TIPH 3TOM YKAa3aHHLIE JIMIA JOJDKHBI MMETh MPaBO NOMy4aTk TONBKO Te
TepCOHATbHBIC IaHHBIE PAGOTHHKA, KOTOPBIE HEOGXOIMMBI A BBIMOTHEHHUS KOHKPETHBIX (yHKIHIA;

2.4.5. nmnepenamaTh TNepCcOHANbHBIE [AHHBIC pPAabOTHHKA NpPEACTABMTENSAM PabOTHHKOB B
nopsake, ycraHoenennom TK P®, u orpaHH4MBaTh 3Ty HHPOPMALMIO TOILKO TEMH MEPCOHATEHEIMU
JaHHBIMM pPabOTHHKA, KOTOpBIE HEOOXOMMMBI ISl BBIMONHEHMA YKA3aHHBLIMH TIPEICTABHTENAMH MX

GyHKIUHA.



3. OGs3anHOCTH padoToaaTe s N0 XPAHEHHIO H 3aIHTE MEPCOHANBHBIX JaHHBIX
paboTHHKA

3.1. Pabotomatens ofecneuuBacT 3alIUTy IMEPCOHANBHBIX [aHHBIX pabOTHHKAa OT
HEMpPaBOMEPHOr0 X WCIOMB30BaHMS WM YTpaThl 3a CYeT COOCTBEHHBIX CPEICTB B IOPAIKE,
YCTaHOBJIEHHOM (heiepaibHbIM 3aKOHOM.

3.2. PaGoropmarens 3HAKOMHT pabOTHMKA TIOA POCIHCh CO BCEMHM BHYTPEHHHUMH
MOKYMEHTaMH, KacaIoUIMMKCs Topsaika o6paboTkH, nepenavy NepcoHalbHbIX JAHHBIX PpabOTHHKOB, O
npaeax 1 0043aHHOCTAX B 9TOH o0nacT.

3.3. Pabotomatens o0ecriednBaeT AOCTYIl K MEPCOHANBHBIM JAHHBIM palOTHMKA TOJBKO
YIIOTHOMOYEHHBIM JIHLAM.

3.4. PykoBoautens 3akperiseT B [Ipukasze mo YupexaeHuro pacnpeneneHue o6a3aHHOCTEH
no 00paboTKe NepcoHANLHbBIX JaHHBIX.

3.5. 3Bampemaercs ofpabGoTka UHGOpPMAIMH B NPUCYTCTBHM HHEIX JIMIl, KDOME HMEFOLIHX
MpaBO JIOCTYNa K MePCOHANBHBIM JaHHBIM paboTHHKA. PYKOBOIHTEL XPaHHUT JOKYMEHTHI (TpYHAOBbIE
KHIDKKM B ceiide); pexomeHnyercs Npd oOpaboTKe NaHHBIX C TIOMOIIBIO KOMIIBIOTEpa 3aKphIBaTh
naposnieM (aiibl, HMEIININE NEPCOHAIBHEIE JaHHbIE.

4, Ilpapa paGOTHHKOB Ha 32IIHTY NEPCOHAIBHBIX JAHHBIX

4.1. Cornacuo c1.89 TK P® paGoTHHKM HMEIOT NpaBo Ha:

4.1.1. Tlonuyio uHdopMaLo 06 WX MepCOHANBHBIX JaHHBIX U 00pab0TKe ITUX JaHHBIX;

4.1.2. Croboauplii GeCITaTHEIM JOCTYT K CBOMM NMEepPCOHANIBHEIM JAHHBIM, BIUTIOYas IIPAaBO Ha
TOJTyueHne KO JII00OH 3armicH, coiepsanieil mepcoHaabHble TaHHbIe PaOOTHHKA, 38 HCKIIFOYEHHEM
CITy4aeR, MPeIyCMOTPEHHBIX (heepalbHbIM 3aKOHOM;

4.1.3. OnpeneneHue CBOMX MPEACTABUTENEH /IS 3aIIMTHl CBOHX ITEPCOHAIIBHBIX
JAHHBIX;

4.1.4. JTocTyn K OTHOCSLIMMCA K HHM MEIHIHHCKHMM JaHHBIM C IOMOIUBK MEIHUIMHCKOro
CTIEL{HAJIMCTA [0 HX BEIOOPY;

4.1.5. Tpeboanue 00 HUCKIIOUEHMH WJIM MCIOPABICHHH HEBEPHLEIX HIH HEMOTHBIX
MEPCOHANBHBIX IAHHBIX, @ TAKXKE NAHHBIX, 00paboTanHbx ¢ HapymeHueM Tpebosannit TK P®. Ilpu
oTKasze paboTO/IaTe s HCKITIOYHTD WX HCIIPABUTh TIEPCOHANBHBIE JaHHBIE PabOTHUKA OH UMEET MpPaBoO
3afBUTh B MUCEMEHHOMH (opMe paboTofaTe o 0 CBOEM HECOITIACHH C COOTBETCTBYIOMIMM 060CHOBAHHEM
TAKOTO Hecoracus. IlepcoHaBHBIE JaHHBIE OLIEHOYHOI'0 XapaKkTepa pabOTHHK MMEET MPaBo [OMOIHHTH
3a4BJIEHHEM, BHIPAXKAIOIIAM €r0 CODCTBEHHYIO TOUYKY 3PEHHS;

4.1.6. Tpebopanue o6 u3BenieHH: paboToaaTeNeM BCeX JIHIL], KOTOPEIM paHHee OBUTH cOOGILEHEI
HeBepHBIE WM HEMOJIHbIC MEPCOHaNbHBIE NaHHble paGoTHHMKA, 000 BCEX MPOW3BEJEHHBIX B HHX
HCKJTFOYEHHSX, HCIIPABIEHUAX WM JIOTIOJTHEHHUAX;

4.1.7. PaboTHMKM IODKHBI OBITH 03HAKOMJIEHBI 1OJ pocrHck ¢ HactosamuM [Tonoxennem. C
5TOM HEIBIO B YUPEKIEHHH OpranusyeTtcs U Benercs JKypHan 03HaKOMIEHHs pabOTHUKOB ¢ HACTOSIIAM
[TonmoxxeHHeM.

4.1.8. O6xkanoBaHye B Cy/ JIFOOBIX HEMPABOMEPHBIX NeHCTBHH uH GesneiicTerd paboTonarens
rpu 06paboTKe M 3all|Te €ro MePCOHATbHBIX JaHHbIX.

5.0TBeTCTBEHHOCTH paboToaaTelis H JIHI, OCYIIECTBIAIOIMHUX paboTy ¢ HepCOHATBHBIMH
JNAHHBIMH
5.1. PaboTHuk 00s3aH:
- 3HaTh [lepeuens cBesieHHI KOHDHISHIIMATILHOIO XapakTepa B THMHA3HH,
-XpaHUTh B TaliHe M3BECTHBIE eMy KOH(MICHUHATLHbIE CBEEHHS, HHPOPMHPOBATE PYKOBOAHUTEINA O
dakTax HapylleHHs MOpsAKa oOpameHHsa ¢ KOH(QHMASHUMAIbHEIMK CBEICHHAMH, O CTaBIIMX €My
M3BECTHBIM TTOTMBITKAX HECAHKIIHOHUPOBAHHOTO JOCTYIA K MUH(YOPMAIHH;



- co0JroIaTh MpaBuia MOAb30BaHKA JOKYMEHTaMH, MOPSAIOK MX Y4eTa M XpaHeHHs, 00ecreuuBaTh B
npouecce paboTel COXPaHHOCTE HHGOPMALIHH, COAEPIKAIISHCS B HUX OT MOCTOPOHHHX JIHIT;
-3HAKOMMTECS TOJBKO C TEMH CIyxKeOHbIMM JOKYMEHTaMH, K KOTOPBIM IOMy4YEeH HOCTYN B CHILY
WCTIONTHEHHSA CBOMX CITyKeOHBIX 0043aHHOCTEH.

5.2 JInua, BUHOBHBIE B HAPYLICHUH HOPM, PEryJIHPYIOMIMX TOMydeHue, 00paboTKy M 3aIluTy
MEPCOHANTBHBIX JIaHHBIX pabOTHHKA, HECYT AWCLHMIUIHHAPHYIO, aIMHHHCTPATHBHYIO, TDaKIaHCKO-
TIPABOBYO MM YTOMOBHYH) OTBETCTBEHHOCTE B COOTBETCTBHH C (heepabHBIMK 3aKOHAMH.

5.3.K coTpyaHHKY, OTBETCTBEHHOMY 34 XpaHEHHE NMepCOHAJBHOH HHpopMaluu paboTHHUKOB,
paboTonaTent BIpaBe NPUMEHHTE OAHO M3 JUCLHUIUIMHAPHLIX B3LICKaHUH, MPEIYCMOTPEHHBIX CT. 192
TK P®, a wWMeHHO: 3aMe€yaHHE, BBITOBOp, yBOJbHeHHWE. K AHCUMIUIMHAPHON OTBETCTBEHHOCTH
NPHUBJIEKAOTCS TOJNBKO Té pabOTHUKH, KOTOPbIE MO YC/IOBHUSM CBOMX TPYHOBBIX JOTOBOPOB OOS3aHBI
cobroaaTh npaeuia paboTel ¢ epCOHANILHBIMU JaHHBIMU.

5.4. Paboromarens BrmpaBe pacTOPrHYTb TPYIOOBOH [JOrOBOp IO CBOei WHHIMATHBE IIPH
pasriaileHHH OXpaHaeMoi 3aKOHOM TaifHEBI, CTaBIIeH W3BECTHOH pabOTHHKY B CBA3H ¢/ MCIIOJHEHHEM
WM TPYIOBBIX 0053aHHOCTEH.



